chcption Flanning & Resources

(T he A-Z (uide)

Finding the P echctRcccPtion | ocation

What cxactly should you look for in your rcccPtion |ocation, aside from that
sense of rig]wtness you know 3ou’” have the moment you find the most Pcrpcct
spot? Shopping for a site is like Finding a mate, a test you've obviously
mastered. You should be looking for the same sorts of things like: charm,

Pcrsonality, dcpth, more t]‘manjust a Prcttg face or Pcr‘Fcct bodg (a[t['\ough looks




do count!). T ake along this list of what to look for from T he Wedding

Channcl Storc when 3ou’rc rcady to go scouting.

* Koomg Fit

First, make sure the room is |argc cnoug]'x to accommodate the number of
PcoP|c of your guest list. T]’mc space may look very largc when it’s comP|ctc13
empty, but not when you factorin the wcdding essentials such as: tablcs, chairs,
a bumq:ct, the band or DJ sctup, the dance Floor, ctc... Not to mention your
guests, who'll need some elbow room. F ven hcyou choose an outdoor site,
3ou’" need amP]c room on the lawn, or Poo|sic]c. What’s the best way to assess
the size of a site? Ask to checkout the Placc when another wcdding is bcing set
uPI Of course, hcyou decide you must have your wcdding at 3ourmcavor1'tc bar
(thc one with onlg one bathroom, two booths, and 4 feet of floor spacc), you

can alwags work backwarc]s anci tailor 3ourgucst list to match.

* Frivacg, Flcase!

Frivacy varies widcly from Placc to Placc, as does the importancc couPlcs placc
on it. ]F you’re havinga daytimc eventin a Public Iocation, such as a Par‘c or

botanical garc]cn, be Prcparcd for strangers to trek Past your Partg. Thcy may
even smi|c, wave, and come bg to offer their best wishes. I]C this is okag with you
(tl’lc more the merrierl), w]’ly not go for the Par*t? ])C not, opt fora lovcly lawn on a

Privatc estate, with a nice lake ncarby. Orhold the rcccPtion at a restaurant or

ga"crg that will Post a “CLO.SE_D FOR FR]VATE_ FARW” sign.

|n addition, don’t think thatjust because you’re indoors you're safe from

uninvited guests! Banquct halls and hotels often hold more than one affairat a

time. ]F there’ll be other events going on simu[t’ancouslg in rooms close to yours,



http://clickserve.cc-dt.com/link/click?lid=41000000030078390
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your Party may be distracted by the harmonious sounds of karaokc~loving

guests singing their hearts out the sounds of Madonna through the walls. If this
bothers you, try to schedule your rcccPtion when there won’t be another one
next door. |~ this is imPossiblc, visit the site on a dual—-Party nfg]ﬁt and see how
the sound carries and whether there really are any major peo lc roblcms

Y Y major peopie p

before you make your decision.

* SCcing Tl—;c Ligl'a’c

Light can make or break the mood. lmcyou’rc marrying cluring the day, make sure
your halls have Plcnty of windows. \Who wants to spcncl six hours in a dark room
when the sun is shining? Jfit’s an evening affair, make sure the room’s not too
dim - or that the lighting can be controlled for the big entrance, dinner and
dancing. ]F you’re marrying outdoors, say, at dusk, will you be able to set up
candles if necessary? Try to visit the site at the same time of dag that you've
chosen for your wcdding. E_vcn if the space looks awesome 133 candlclight, you
may be surPriscd bg the sight of that 25 year old carpet Auring the dag!

* AmPlc Outlcts

Be sure to take a thoroug]'\ cruise around the room to see if it has lots of
Placcs to Plug things in, cspecia"g if you're Partying ina Place that is not a
rcgular spot for hosting wcddings. Y our main user of outlets will be the

entertainment crew. Ta‘(c note of where the outlets are; if their location will




force your DJto spin records in the bathroom, make sure she or he has Plcntg

of extension cords.

* (Hood Vibrations

]mc the Placc is too ccl-locy, it could givc some weird reverb to the band, not to
mention make it difficult for guests to hear one another ta”dng. A tile or
wooden ﬂoor, for cxamPlc, will ampli{:y sounds, while a thick carpet will tend to
muffle them. Chcck out the room’s sound quality c]uring an event. Anc] tailor

your music to the acoustic conditions.

* A Flace To Far‘:~

Make sure the site is near a goo& Parking lot, garage, or big, empty (safe)
street where it’s Icgal to Park. ]F Parking is a ProHcm, look for other ways to get
everyone to the Partg. Can a shuttle bus orvans take the guests from the
ceremony to the rcccption? ]nadcquatc Parking isn't ncccssarily a deal breaker,

butit may mean sPcnding more time and money to Figurc out a viable vehicular

alternative.




Your Reception Worksheet

Option 1

Feception Hall

Address:

Contact Perzon:

Phone: (Office)

(Home)

Reception Details

Date: Time:
Number of Guests:

Adequate space for DI/Band?
Music Begins: Ends:
Deliveries (flowers, equipment, etc.)
When: Where:

Liquor will be provided by:

MNumber of Bartenders:

Hours:

Bar closed during meals?

Hors d'oeuvres:

-Served from o

MNumber of tables:

Chairs per table:

Linens provided:

Centerpieces:

Dinner menu:

Option 2

Feception Hall

Address:

Contact Perzon:

Phone: (Office)

(Home)

Reception Details

Date: Time:
Number of Guests:

Adequate space for DI/Band?
Music Begins: Ends:
Deliveries (flowers, equipment, etc.)
When: Where:

Liguor will be provided by:
Number of Bartenders:

Hours:

Bar clozed during meals?

Hors d'osuvres:

-Served from to

Number of tables:

Chairs per table:

Linens provided:

Centerpieces:

Dinner menu:

Serving time:

Number of servers:

Miscellaneous

Ample photography settings?
Parking: self or valet?

Cost per person:

Total cost:

Deposit:

Balance:

Serving time:

Number of servers:

Miscellaneous
Ample photography settings?
Parking: self or valet?

Cost per person:

Total cost:

Deposit:

Balance:




5itting Frettg: Reception

5cating Made 5im!:>lc

Your wcdding is about a month away. Youve settled on a reception ball, menu,
and table decorations. Now it’s time to sit down and decide where your guests
will be seated on your big c]ag. Jf you are having a buffet, sPcchcic seats may not
be necessary. But if you are having a seated meal, your guests will be happy
knowing thcy have to Figl-nt over a seat when it’s time to eat! And assigncd
seating lets them crjoy the wcdding as much as you are crﬂ'oying 3ourmcirst

hours as ncwlywcc]s. Here are some tiPs:

o Ma‘(c a scating chart (usc a largc Piccc of paper or the space Providcd
below this Pagc). Draw big circles to rcPrcscnt the tablcs, dance Floor,
musical entertainment, and entrances. Thcn list cvcrgonc’s name on an

index card or sticky note so you can Play musical chairs.

e FPlace Pcoplc in spots that suit them. Your friends will want to be near
the music, but (Grandma and Grandpa will Probably be unhappy with the
stereo blaring in their ears. ]:amily and friends should be closest to you.

Acquaintanccs and Parcnts’ friends should be farther away.

e A traditional head table is Iong and straight and faces the other
rcccPtion tables. The bride and groom trac]itiona"g sit front and center,

with the maid of honor on the groom’s left and the best man of the bridc’s
right. But you can stray from tradition. You can have the wcdding party

and their dates sit at one tab|c, while you and your new spouse have your




own sma” tablc at the front of the room. You can also sit at a table with

onlg the maid of honor, best man and their dates.

For Family seating, it scems obvious to sit Pcoplc on the same side of the
familg togcthcr to guarantee that thcy’" be comfortable. But you might
want to consider sitting the bride’s cousins with the groom’s cousins so
tl'wcg can get to know one another. chardlcss, there are alwags relatives
who don’t get along. T o avoid cmbarrassing quarrcls, put 1cami|3 members
with a I‘listory of squabblcs on opposite sides of the dance ﬂoor—you’u
be haPPichor it!

Scating friends allows you more creativity. You can sit PcoPlc who know
each other togcthcr or you can Plag matchmaker by scating Pcoplc at

the same table who've never met before this occasion.

Sometimes, there arcjus’c some PcoPlc who dom’t fitin anywhcrc... Your
friend from camp, your third cousin who’s in the circus. \Whatever the
case may bc, avoid seating all the random guests at one table. Tl‘lcy’“

know t}-lcy’rc the outcasts.




Reception Scating

(se the space below to draw the floor Plans of your rcccption hall. Be sure to

leave room so you may write down your scating arrangements.




Choosing ]

[ he Right (aterer

I or Your Reception

Questions For Caterer

Caferer &1

Caferer #2

Company Information
[address, phone, contact infa)

How many weddings of my
tvpe & size have yvou handled?

What makes vou better of
different than another caterer

Do yvou have licenses, health
permits, & insurance

Yes

No

Yes

No

If o buffet is offered, do vou
provide servers

Yes

No

Yes

No

Do you provide barfenders

Yes

No

Yes

No

Do you cut and serve cake

Yes

No

Yes

No

At whaot fime do yvou amive to
et up everything

What eguipment do vou
provide

When is final headcount due

When is final payment due

Are there any pavment plans

Yes

No

Yes

No

|z o deposit required/How
much?

Yes

No

Yes

No

What iz the aratuity/service
charge

Is clean up includea

Yes

No

Yes

No

What is included in overall pricing
(ie: inens, china, silverware, etc.)

Do you provide o writfen contract
and a guararntee

Yes

No

Yes

No




The chdin_g Calcc

T he bride and the groom may be the stars of the big dag, but the wcc]ding cake

dcﬁnitclg deserves a nod for it’s time honored, supporting role.

In ancient Rome, guests broke a wheat bun over the bride’s head to bﬁng good
luck and Fcrtilitg. ]:ortunatcly, the buns sweetened up; and in the 17 century, a
creative [ rench baker stacked and frosted them! T he very first tiered wcdding

ca‘«: was born.

B Cake E)ake Oﬂ:

W[—ﬁtc cakcs, butter cream Frostings, columns and clazzling sugar flowers are
wcdding cake classics, but feel free to break away from tradition. Imc you Prcmccr a
trcndy dcsign, try a colorful southern red velvet ca|<c, a mango creation that

boasts Caribbean flair or even an Asian insPircd creation with red Frosting.

As colors go bolder, stylc and form are also changing. Asskew cakes, whose
tiers are Placcd off center, are gaining Popularity. [ ven wildcr, Krispy Krcmc,
a Popu|ar donut chain, has seen a number of requests for multi-tiered cakes
made cntfrclg of the donuts - one for each guest. Krfspg Krcmc E_xccutivc
Chef, Ron RuPocinski, has created several tcmPlatcs so brides can choose the
look that best fits their rcccPtion.




B Begond TI‘!C Tastc Buds

So what’s on top? Joining the ranks of the Plastic couPlc, new toppers are
simplc and dcsign oriented: a slim, Pctitc vase with a singlc rosebud, a lagcr of
flower Pctals, a Plain tiny top tier. Family is in, and

some couplcs are c]’moosing a Portrait of themselves, a sentimental kecpsakc like

a key chain, or their initials that can be sculptcd into sl'xaPcs.

Cake Prcscntation is also an important aspect at the rcccPtion. What's
surrounc]fng your cake is_just as visible as the cake itself - csPccially in Photos -
s0 Plan ahead! Possible cake surroundings include a nature insPirccl clisPlay of

twigs sPrcacl on the tablc, baby Pl’\otos of the bride and groomora handmadc
tablcclot}'l from Grandma.

» (Cake Mistakes

Ca‘ccs are a beautiful addition to your wcdding, but sometimes thcy can go

tcrribly wrong. Here are several “do not’s” to lcccp in mind:

° Do not frost with butter cream at a summer wcdding unless you want
stickg hands (tl'\c icing melts cxtrcmcly quick).

° Do not put your cake in front of a bathroom or distracting wall
ornament. It deserves center stage.

e Donot f:orgct to cut it with a knife suited to the cake’s comPosition of
texture.

° Do not Forgct to talk with your florist about safe, edible blooms hcyou
intend to have your wcdding cake decorated with fresh flowers.

° Do not let the Photographcr take distant Photographs of your cake. ]t’s

an imPortant Parl: oFyour ceremony, so get up close to capturc the

details!




* Thc Cost O{: Thc Cakc

Dcsigning the Pchcct dessert can leave you with a not——so—-Pchcct budgct.
Save money with your cake bg Fo"owing these tiPs:

e HHave a small cake to cut in front of guests, while Prc~5|iccd sheet cakes
(or cute bakers’ cuPcal(cs) wait in the back to be served.

e Not everyone will eat cake! Subtract 10 Pcoplc from your guest total
when calculating the slice count.

o (Jsefreshflowers or fruit garnis}'ncs and your own suPPlics as cake
decorations to avoid handicraft fees from the cake c]csigncr.

° 5‘([}3 a separate dessert ~ your wcdding cake is cnough.

o Serve half slices and enhance the Platcs with fresh fruit or sorbet.

° ]:orgo the fondant. Butter cream icing is less cxPcnsivc (and tastier!).

* (Cake Details

Giive your baker as much notice as Possib]c. Order your cake at least six to
cigl—\t months in advance. Groccry store bakeries may rcquirc less notice. Your
baker will need to know how many Pcoplc the cakc wi” serve, as wc” as mqavor
and dccorating Prc{:crcnccs, You may a|so be asked about your wcdding colors
and flowers. Bc sure to geta rccciPt for your dcposit, and do not Forgct to ask

about dclivcry information, the balance due and if there is a contract involved.




Option #1

Option #2

Bakery:

Contact:

Address:

Phone:

Twpe of Cake:

Bakery:

Contact:

Address:

Phone:

Type of Cake:

Special decorating requirements:

Special decorating requirements:

Delivery date:

Delivery place:

Cost:

Deposit:

Delivery date:

Delivery place:

Cost:

Deposit:




Reception Music Worksheet

Band/DJ:

Contact Info:

Phone:

# of musicians: # of breaks:
Time of arrival: Hours of play:
Total Cost:

Depaosit: Balance:

1t dance request:

2nd dance request:

Jrd dance request:

4th dance request:

Song Request Worksheet:




